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ts Health authorities play a crucial role in the 

success of the Club by facilitating access to 
all 3-year olds in a certain area. 
This is done directly by the Primary Care Trusts (PCTs) 
as follows:

● The Children’s Traffic Club supplies the PCT with 
‘invitation packs’ to be sent out to parents of qualifying 
children (3-year olds who live in the area). 

● The packs are supplied to PCTs in bulk, quarterly or yearly (as agreed from the start).

● PCTs must send the packs out regularly – ideally every month (so that children get
registered as close to their 3rd birthday as possible). 

‘Invitation packs come in bright yellow envelopes and contain
an information leaflet for parents with the Registration Form
attached. A reply-paid envelope is also included. 

Why it is important to sent out the Invitation Packs every month:

● When parents register (return the completed registration form to The Children’s
Traffic Club), we process the membership within days and the first book arrives at
the child’s address soon after.

● The rest of the books are sent automatically every three months – based on the
child’s date of birth (our computerised system prints out daily despatch labels with
all books due on that date).

● If children register when they were older than 3 years and 3 months, they get
more than one book sent to them. This may cause problems such as more
information given to children than they can comfortably assimilate, or parents
teaching from several books at the same time so that advanced topics are
tackled before the easier ones.
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What the PCTs do:

1 The appointed person(s) at each PCT prints out (or arranges to have printed out) 
2 sets of labels with children’s names and addresses (based on the date of birth). 

2 They stick the labels:
– one on the outer yellow envelope
– one on the appropriate space of the Registration Form (see below). 

3 They put the labelled leaflet/Registration Form into the yellow envelope and seal it 
(it is self-adhesive).

Care, of course, must be taken to make sure the leaflet goes into the envelope
with the matching label.

4 They frank and post the envelopes (2nd class postage).

5 Each month, they give information to The children’s Traffic Club regarding total
number of children invited (see details on following page).

Registration Forms have
been designed for dual
usage: for PCTs to stick
labels on and for people to
handwrite details, if used
during promotional events.

● The Invitation pack materials are supplied as follows:

Unsealed
yellow
envelope 
with the 
reply-paid
envelope
inside.

Separate
parents’ leaflet
with the
attached
Registration
Form at the
back (you don’t
have to unfold
the leaflets).



This is what a monthly summary report may 
look like. It is usually supplied to PCTs from the 
Data Centres/ IT departments within each 
Health Authority.
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ts Feedback to The Children’s Traffic Club:

● We request from each PCT to send us a 
monthly summary of how many invitations 
went out by postal area (first 3 ‘fields’ only – 
AREA / DISTRICT / SECTOR). 
This helps us to do accurate monthly uptake 
reports and break it down by postcode area. 
This, in turn, helps Road Safety professionals
to know which areas are low in uptake in order 
to carry out additional promotions/incentives. 

● If a monthly postcode breakdown is not possible, we must at least
have the total number of children invited each month – again, to
calculate the total percentage uptake in the area.

Useful tips:

● When preparing to print labels, say for September 2003 (children born between
1st and 30th September 2000), start the procedure about a month earlier.

● Post the September invitation packs, during late August/ beginning of September.
This allows the majority of parents to receive them around their child’s 3rd
birthday.

● It is a good idea to arrange a kind of ‘identifier’ to print on the labels alongside
the other details – the identifier can be couple of letters to indicate which PCT has
sent out the pack (for example ‘HA’ for Harrow PCT). This will avoid mistakes in
the uptake reports as some areas, close to PCT boundaries, share the same
postcodes.


